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MEMORANDUM 
 
To:  Chief Fiscal Officers, Vice Chancellors of Finance  
Attn:  Agency Procurement Officials, Agency Purchasing Agents 
 
From:   Joseph A. Giddis,   
   Director 
 
Date:   September 2, 2003 
 
Subject: Policy—Professional Consultant Services contracting and Withdrawal of 

Delegation Order 2004-62 
 
Recent changes to the State Procurement Law moving Professional Consultant Services (PSC) 
contracting under the provisions of the Procurement Law require changes in a number of 
processes.  This memorandum addresses the requirement for authorization for the use of the 
Request for Proposal procurement method and multiyear Professional Consultant Services 
contracts.  
 
Section 19-11-230(b) requires a determination in writing by the State Procurement Director that 
the use of competitive sealed bidding is not practicable and advantageous.  That determination 
provides approval/disapproval for the RFP process.  Professional Consultant Service contracts 
fall under that designation.  Prior to using the RFP process for PSC contracts, as well as for all 
other contracts, the agency or institution of higher education must request authorization.  The 
purpose and justification for using the RFP process, including the desired term of the contract 
should be emailed to joe.giddis@dfa.state.ar.us or to jerry.hester@dfa.state.ar.us.  The RFP 
process is the desired procurement method for the majority of PSC contracts.  The process of 
requesting authorization is short and can be accomplished via email.  Due to the wording and 
legislative history of ACA 19-11-230(b), Delegation Order 2004-62 RFP - Delegation - Colleges 
and Universities (APO's) is withdrawn.  Delegation Order 2004-62 provided authority for APO 
approval/disapproval for the RFP process. 
 
Section 19-11-238 provides for multiyear contracts.  Agencies and Institutions of Higher 
Education may enter into contracts for commodities or services for periods of not more than 
seven (7) years if funds for the first fiscal year of the contemplated contract are available at the 
time of contracting.  Agencies and Institutions of Higher Education should not use this section of 
the Procurement Law to circumvent the Legislative Review process for the review of 
Professional Consultant Services contracts.  Paragraph 12 of the PSC contract form provides for 
extensions of the contract.  
 
CC: 
OSP Staff 
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